Memorandum
To: Employees of Lewis, Lewis and Wollensky Law, LPC
[bookmark: _GoBack]From: Lewis, Lewis, and Wollensky Law, LPC Management
Date: 26 November 2018
Subject: Dress Code Updated


At the start of the new year our firm will be updating our dress code. The new standard will include all employees to where business attire that includes long pants or dress, long sleeve shirts or equivalent. Shirt Collars will also be required in some cases.

The reason for this change is due to clients being concerned with some of our employees’ tattoos. While our firm believes in many types of personal expressions we are also trying to be as professional as possible.

I’m sorry to inform you of this decision. I look forward to talking with anyone who has any questions about the new dress code.


