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Exercise 1 Chapter 3
Drafting
Using Templates
Using Styles
Revising
Studying the Draft by Yourself
Seeking Help from Others
Waynes world
Planning
Analyzing Your Audience
Analyzing Your Purpose
Generating Ideas about Your Subject
Researching Additional Information
Organizing and Outlining Your Document
Selecting an Application, a Design, and a Delivery Method
Devising a Schedule and a Budget
[bookmark: _GoBack]I created this document using the outline view in Microsoft World. Never knew you could do this! Learned a lot. Great assignment.
