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Chapter 13 Exercise 1

EXERCISE 1
Read more about memos in Ch. 14
· Edit and proofread the following passage. Be prepared to share your work with the class.
Here are a list of the questions you shouldn’t be asked by a perspective employer: What is or was your spouse’s name or job? Has a Workers Compensation claim been filed on your behalf? Were you ever injured on the job. Do you have any physical empairments that prevents you from performing the job for which your applying? Have you ever been arrested? If yes, what for? What is your hair/eye color? Your height/weight? Have you ever been hospitalized? If so, why. Have you ever been treated by a psyhiatrist or psychologist? If so, for what condition? Is there any health-related reasons you may not be able to preform the job for which you’re applying? How many days were you absent from work because of illness? Are you now taking any drugs? Have you ever had a problem with for drug adiction or alcoholism?
CORRECTED:
[bookmark: _GoBack]This is a list of the questions you should not be asked by a prospective employer
· What is or was your spouse’s name or job? 
· Has a Workers Compensation Claim been filed on your behalf? 
· Have you ever been injured on the job? 
· Do you have any physical impairments that prevent you from performing the job for which your applying? 
· Have you ever been arrested? If yes, what for? 
· What are your hair and eye color? 
· What are your height and weight? 
· Have you ever been hospitalized? 
· If so, why? 
· Have you ever been treated by a psychiatrist or psychologist? 
· If so, for what condition? 
· Are there any health-related reasons you may not be able to perform the job for which you’re applying? 
· How many days were you absent from work because of illness? 
· Are you taking any drugs right now? 
· Have you ever had a problem with for drug addiction or alcoholism?
